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Overview 

This document provides a brief overview of the Würth Baer Supply Company website Shopping List 
feature and how to use it to create and maintain shopping lists. 
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Benefits 

For You 

 Free service for you from Würth Baer Supply Company. 

 Convenient and easy web ordering 24 hours per day. 

 Lower freight costs for ordering on the web…only $9 per order. 

 Regularly ordered products are in a centralized Shopping List making it easier for you to order 
the items you regularly buy. 

 You do not need to hunt through the website or search function for regularly ordered parts 
since they are all on your Shopping List. 

 Faster ordering means less administrative time and more work time. 

 You can categorize your Shopping Lists by what you purchase such as “Decorative Hardware”, 
“Shop Supplies”, “Adhesives”, and/or “Screws and Nails”. 

 You can create as many lists as you want. 
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Create a New Shopping List 

Anyone with a Würth Baer Supply Company account can create a new Shopping List on the website. 
It’s easy! 

 
Note: Shopping Lists can be created without having a Würth Baer Supply account but all of the site’s 
Shopping List functionality will not be active. Once a Web account is associated with a Würth Baer 
Supply account, full functionality for Shopping Lists is activated. 
 

To create a new Shopping List, follow these steps: 

1. Open up the Würth Baer Supply Company website in your Internet browser. 

2. Login to your Würth Baer Supply website account. 
 
You are taken to the Online catalog portion of the website. 
 
If you do not have a Würth Baer Supply Website account, see the “Setting Up A Würth 
Baer Supply Company Website Account” section later in this document. It’s free and easy. 

3. Click on the Shopping List menu item at the top of the page. 
 

 
 
You will be taken to the Shopping List page. 
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4. Click the View List button. 
 
You are taken to the Shopping List administration page. 
 

 
If you have never used the Shopping Lists page before, the page may look like the image 
above.  
 
If you already have shopping lists, the page may look something like the following page. 
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5. To create a new list, type a new list name in the Shopping List Name field and click the 
Save List button. 
 
The new list will be created and added to the list of available lists. In this example, we 
created the “TEST-BAER” Shopping List. 
 

 
As you can see above, the new list “TEST-BAER” was added to the bottom of the list. The 
list of Shopping List appears alphabetically. 
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6. Click the list name, in this case “TEST-BAER”, to open the list for editing. 
 
You are brought to a blank Shopping List page. 
 

 
 
There are three ways to add products to the Shopping List: 

a. Find items through search and add them one at a time to the Shopping List. See the 
section titled “Adding Items to a Shopping List” in this document for information on how 
to do this task. 

b. Have a your Würth Baer Supply Company sales representative run a 12-month usage 
report of your purchases at the Würth Baer Supply office and have him/her upload 
those products to your Shopping Lists.  

c. Submit a list of products to your Würth Baer Supply Company sales representative to 
be input and uploaded manually. This list should include your Würth Baer Supply 
account number, a list of item numbers, and full box quantities for the products. 
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Add Items to a Shopping List 

After creating a new Shopping List or if you are adding items to an existing list, follow these steps: 

1. Type an item name or part number into the Search field at the upper left side of the Würth 
Baer Supply website and click the Search button. 
 

 
 
The Würth Baer Supply website Search results screen should appear. 
 

 
 

2. Click on one of the Würth Baer Part Numbers shown. 
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You are taken to a Würth Baer Supply product page. 
 

 

3. Click the Select Item checkbox at left to select a product. 

4. Click the Add to List button that appears above and below the product information. 
 
A confirmation page appears. 
 

 
 

5. Select the name of the list to add the product to from the Add to list named dropdown list. 

6. Click the Add to List button. 
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The Shopping List screen appears with the new item showing as being on the list. 
 

 
 
Following these steps, you’ve just added a new item to the customer’s Shopping List. 
Repeat these steps for all of your items. 
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Order Using a Shopping List 

The true power of the saved Shopping List becomes apparent when you reuse your existing lists to 
purchase the items that you use in your shop on a regular basis. 

Using the Shopping List created in the above example, let’s place an order for Amerock 1-1/4” Brass 
Knobs. We’ll assume you are ordering off the new Shopping list you just created: 

1. Open up the Würth Baer Supply Company website in your Internet browser. 

2. Login to your Würth Baer Supply website account. 
 
You are taken to the Online catalog portion of the website. 

3. Click on the Shopping List menu item at the top of the page. 
 
You are taken to the Shopping List page. 
 

 
 

4. Click the View List button. 
 
You are taken to the Shopping List administration page. 
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For example purposes, there are several other categorized lists in this Shopping List. 

5. Click the “TEST-BAER” list in the List Name column. 
 
Your TEST-BAER Shopping List appears. 
 

 
Since you originally created the list, you’ve come back and added a couple of other items to 
the list. 
 
You are viewing your Shopping List to order more of the Amerock 1-1/4” Brass Knobs. 

6. Click the checkbox at the beginning of the Amerock Brass knob line, item #AMBP53005-3, 
to select it for purchase. 
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7. Now, that we’ve selected the product to order, click the Purchase from list button. 
 
The Shopping Cart screen appears showing the knob you want to order. 
 

 
 
At this point, you may now update the number of knobs you want to purchase or continue 
shopping or just checkout. 
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Order a Quantity Larger than One from a Shopping List 

What do you do when you want to order more than “1” of a product using a Shopping List? 

To make a purchase of a quantity more than one using the Shopping List, follow these steps: 

1. Follow the steps in the above sections to view the available Shopping Lists. 
 

 
 

2. Click the “TEST-BAER” list in the List Name column. The list appears. 
 

 

Do NOT change the Quantity field at this point in the Shopping List as it can create 
confusion while ordering and, in some situations, cause you to accidentally order too many 
of a product. It’s best to add the item to the shopping cart and then update the quantity. 
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3. Click the Select checkbox on the Amerock 1-1/4” Brass Knob line. 

4. Click the Purchase from list button. 
 
The Shopping Cart screen appears showing the order for the “1” knob. 
 

 

5. Change the Qty field on the Shopping Cart to “36” and click the Save changes button. 
 
The Shopping Cart is updated to reflect the change but your original Shopping List remains 
unchanged with the “1” knob showing with a quantity of 1 ready for the next time that you 
need to order this knob in a different quantity. 
 

 
 
You may now continue shopping or checkout. 
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Create a Shopping List from the Shopping Cart 

On yet another day, you add a few adhesives, caulks, and rags to your Shopping Cart to place an 
order. These are items you purchase often and decide you’d like to make a saved Shopping List from 
the products in this Shopping Cart. 

The Shopping List functionality makes that an easy task as well. 

To create a Shopping List from the contents of a Shopping Cart, follow these steps (These steps 
assume you have already logged into your Würth Baer Supply account and have already shopped for 
and selected the products you want to buy): 

Your Shopping Cart looks like this. 
 

 

1. At the bottom of the Shopping Cart, type the name “Adhesives” into the Create or add to 
shopping list, enter name field.  
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2. Click the Save button. 
 
The screen changes and the Shopping List administration page appears with the 
“Adhesives” list added to it. 
 

 
 

3. Click the list named “Adhesives” in the List Name column. 
 
The Adhesives Shopping List appears. 
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All of the items from the Shopping Cart are saved to the new shopping list in the quantities 
ordered. 
 
Those items are still in the Shopping Cart but a copy of the cart is now a Shopping List for 
you to order these same products again. 
 
At this point, you can continue shopping, checkout, or modify the Shopping List.  
 
The “Rags” on this Shopping List should be on a Shop Supplies list so you decide to 
remove them from this list. 

4. Click the orange trash can icon on the right side (  ) of the Rags line item to remove 
this line from the Shopping List. 
 
The Adhesives Shopping List is immediately updated to reflect the change. 
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5. Change all of the Quantity fields to “1” and click the Update quantities button. 
 
This makes your base quantities of each product “1” so when they are added to an order, 
there’s no confusion as to how many of an item is purchased. Your base quantities are a 
minimum order quantity.  
 
If larger quantities of a product are needed, make all changes to the quantity once you’ve 
added an item to your Shopping Cart. 
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Delete a Shopping List 

If you find that one of your Shopping Lists is obsolete, you can easily delete it and create a new one. 

To delete a Shopping List: 

1. Login to the Würth Baer Supply website. 

2. Navigate to the Shopping Lists page by clicking on the Shopping List menu item. 

3. Click the View list button to see the list of active Shopping Lists. 
 

 
 

4. Click the Delete List link on the right side of any list line to delete that list. 
 
The list of Shopping Lists is immediately updated and the old list is removed from use. As 
you can see, the Adhesives list is gone from the screen below. 
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Setup a Würth Baer Supply Company Website Account 

Setting up a Würth Baer Supply Company Website account to be linked to a Würth Baer Supply 
Company account is a fairly simple task as well. To begin, follow these steps: 

1. Open up the Würth Baer Supply Company website, http://www.wurthbaersupply.com, in 
your Internet browser. 

2. Click the Register today! Link in the upper right corner of the website. 
 

 
 
You are directed to the registration confirmation screen. 
 

 

3. If you currently have an ordering account with Würth Baer Supply Company, click the Yes 
button. 
 
If you don’t currently have an account but would like to establish one, call 1-800-289-2237. 
 
Or, if you don’t have a Würth Baer Supply ordering account but would just like to register as 
a guest, click the No button. 
 
To use all of the Shopping Cart features, you’ll need a Würth Baer Supply account and 
account number so, the remainder of this document will address creating a website account 
and linking it with an existing Würth Baer Supply company account.  
 
After clicking the Yes button, the Register today screen appears. 
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4. Fill out all of the fields on the screen: 

 Company Name 

 First Name 

 Last Name 

 Phone 

 Email 

 Würth Baer Supply Account Number 

 How did you hear about our site? 

5. Read and accept our Terms and Conditions by clicking the Terms and Conditions 
checkbox. 

6. Click the Submit button. 

 


