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BAER SUPPLY COMPANY

Overview

This document provides a brief overview of the Wiirth Baer Supply Company website Shopping List
feature and how to use it to create and maintain shopping lists.
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BAER SUPPLY COMPANY

Benefits

For You

o Free service for you from Wirth Baer Supply Company.

Convenient and easy web ordering 24 hours per day.
e Lower freight costs for ordering on the web...only $9 per order.

e Regularly ordered products are in a centralized Shopping List making it easier for you to order
the items you regularly buy.

e You do not need to hunt through the website or search function for regularly ordered parts
since they are all on your Shopping List.

e Faster ordering means less administrative time and more work time.

e You can categorize your Shopping Lists by what you purchase such as “Decorative Hardware”,
“Shop Supplies”, “Adhesives”, and/or “Screws and Nails”.

e You can create as many lists as you want.
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Create a New Shopping List

Anyone with a Wirth Baer Supply Company account can create a new Shopping List on the website.
It's easy!

Note: Shopping Lists can be created without having a Wurth Baer Supply account but all of the site’s
Shopping List functionality will not be active. Once a Web account is associated with a Wirth Baer
Supply account, full functionality for Shopping Lists is activated.

To create a new Shopping List, follow these steps:
1. Open up the Wiirth Baer Supply Company website in your Internet browser.
2. Login to your Wirth Baer Supply website account.
You are taken to the Online catalog portion of the website.

If you do not have a Wirth Baer Supply Website account, see the “Setting Up A Wrth
Baer Supply Company Website Account” section later in this document. It's free and easy.

3. Click on the Shopping List menu item at the top of the page.

B &l 1-soo-suv-BaER

Home | Administrator | Qrder Status| My Purchas Wiew Cart QRET cart

Catalog Clearance Quick Order Shopping List QuotesfForms

Iterns: 0 Tota

You will be taken to the Shopping List page.
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To wiew vour shopping list, click on the YIEW LIST button below,

Share your list

In addition to creating your own shopping list{s), vou and yvour co-workers can share lists, In order to
do this, the creator of the list must select the sharing checkbox, Once they do this, yvou can click on

their name below and a link to the shared list(s) will be displayed.
My Co-Workers:

4. Click the View List button.

You are taken to the Shopping List administration page.

Shopping List Name: |

after selecting a list to be shared, please click the UPDATE buttan,

If you have never used the Shopping Lists page before, the page may look like the image
above.

If you already have shopping lists, the page may look something like the following page.
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Shopping List Name: I

after selecting a list to be

[ B O N I

Shared

<1< %A A

List Mame

Decorative Hardware

Hinges & Slides

Rev-a4-zhelf
Shop Supplies

Staples & Mails

shared, please click the UPDATE button.

Date Saved
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010

Celete
Delete
Delete
Delete

Delete

List
List
List
List
List

5. To create a new list, type a new list name in the Shopping List Name field and click the

Save List button.

The new list will be created and added to the list of available lists. In this example, we
created the “TEST-BAER” Shopping List.

Shopping List Mame: |

After selecting a list to be shared, please click the UPDATE button.

Shared

(u T o B A o N S

1% 3T AA

List Name

Decorative Hardware

Hinges & Slides

Reyv-a-Shelf
Shop Supplies
Staples & Mails

TEST-BAER

Date Saved
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
May 19, 2010

Delete List
Delete List
Delete List
Delete List
Celete List
Celete List

As you can see above, the new list “TEST-BAER” was added to the bottom of the list. The

list of Shopping List appears alphabetically.
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6. Click the list name, in this case “TEST-BAER”, to open the list for editing.

You are brought to a blank Shopping List page.

TEST-BAER

There are no iteri(s) in this list,

There are three ways to add products to the Shopping List:

a. Find items through search and add them one at a time to the Shopping List. See the
section titled “Adding Items to a Shopping List” in this document for information on how
to do this task.

b. Have a your Wirth Baer Supply Company sales representative run a 12-month usage
report of your purchases at the Wirth Baer Supply office and have him/her upload
those products to your Shopping Lists.

c. Submit a list of products to your Wiirth Baer Supply Company sales representative to
be input and uploaded manually. This list should include your Wirth Baer Supply
account number, a list of item numbers, and full box quantities for the products.
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Add Items to a Shopping List

After creating a new Shopping List or if you are adding items to an existing list, follow these steps:

1. Type an item name or part number into the Search field at the upper left side of the Wirth
Baer Supply website and click the Search button.

e WURTH

The Wirth Baer Supply website Search results screen should appear.

Search results Iterns: 0 Total: $0.00

Your search for "AMBP53005" returned 6 matches,

Items per page: 10/ 20/ 50/ 100 Filter by keyword:

<==First | Previous | Mext |Lastz=> 1-6 of 6 |
Image (Product Description Baer Part Number Mfr Mame

» |Allison Series, Zinc Die Cast Knobs

W . . Arnerock
45: 1-1/4" Dia., Polished Brass Finish AMBPS3I005-3 Carporation
B |KWOB 1-1/4 BRASS
: Allison Series, Zinc Die Cast Knobs
. 1-1/4" Dia., Burnished Brass Finish AMBPS3005-BE Amerack
" Carporation
KMOB 1-1/4 BURMISHED BRASS

Al | Allison Series, Zinc Die Cast Knobs

2. Click on one of the Wirth Baer Part Numbers shown.
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You are taken to a Wiirth Baer Supply product page.

Itermns: 0 Total: $0.00

Do yvou know the itermn nurmber? QUICK ORDER saves time!
= Catalog = Decorative Wisual Hardware = Amerock Corporation

Amerock Corporation

allison Series, Zinc Die Cast Knobs
1-1/4" Cia., Polished Brass Finish

Standard Features:

« Collection: Allisan Series

* Material: Zinc Die Cast

+ Finish: Polished Brass

+ Screws Included: ves

* Screw Size: §-32 x 1"

« Length or Diameter: 1-1/4"
* Projection:

+ Width:

+ Center to Center:

el

L

How can we improve this product description? Click here

Add to cart | Add to quote | Add to list | ¥iew pricing & availability

Min. Length
Select Qty N . o MSDS
Item(s) | Requested UM | Order |Item # or Projection | Width |CfC |Finish (PT)
Oty Dia.
[ I EA 1 AMBPS3005-3 1-174" 1-1/8"

Add to cart | Add to quote | Add to list | ¥iew pricing & availability

Product Representation Disclaimer
Prices are subject to change without prior notice.

3. Click the Select Item checkbox at left to select a product.
4. Click the Add to List button that appears above and below the product information.

A confirmation page appears.

Tou have selected 1 item({s) to add vour list,

Create Mew Shopping List:l Add to list

- 0OR -

Add to list named: | Decorative Hardware ;I Add to list

5. Select the name of the list to add the product to from the Add to list named dropdown list.

6. Click the Add to List button.
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The Shopping List screen appears with the new item showing as being on the list.

Sh{}pping | |s1: TEST-BAER

Select Image Item # Description Quantity Delete
C.d KMOB 1-1/4 M

r - AMBRS3005-3 1
i BRASS | W |

Select all JPurchase from list | Update quantities

= Print shopping list
= Delete shopping list

Following these steps, you've just added a new item to the customer’s Shopping List.
Repeat these steps for all of your items.
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Order Using a Shopping List

The true power of the saved Shopping List becomes apparent when you reuse your existing lists to
purchase the items that you use in your shop on a regular basis.

Using the Shopping List created in the above example, let’s place an order for Amerock 1-1/4” Brass
Knobs. We’'ll assume you are ordering off the new Shopping list you just created:

1. Open up the Wirth Baer Supply Company website in your Internet browser.
2. Login to your Wirth Baer Supply website account.

You are taken to the Online catalog portion of the website.
3. Click on the Shopping List menu item at the top of the page.

You are taken to the Shopping List page.

To wiew your shopping list, click on the WIEW LIST button below,

Share vour list
In addition to creating your own shopping list{s}, yvou and your co-workers can share lists, In order to
do this, the creator of the list must select the sharing checlkbox. Once they do this, you can click on

their name below and a link to the shared list{s) will be displayed.
My Co-Workers:

4. Click the View List button.

You are taken to the Shopping List administration page.
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Shopping List HName: I m

After selecting a list to be shared, please click the UPDATE button.

Shared List Name Date Saved
1 2 Decorative Hardware Apr 26, 2010 Delete List
z 2 Hinges & Slides Apr 26, 2010 Delete List
3 2 Rev-a-Shelf Apr 26, 2010 Delete List
4 2 Shop Supplies Apr 26, 2010 Delete List
5 2 Staples & Mails Apr 26, 2010 Delete List
5] r TEST-BAER May 19, 2010 Delete List

For example purposes, there are several other categorized lists in this Shopping List.
5. Click the “TEST-BAER” list in the List Name column.

Your TEST-BAER Shopping List appears.

TEST-BAER
Select Image Item # Description Quantity Delete
BACKPLATE
2 AMBRIDILT-3  ppI1GHT BRASS 1 i
-
) KMOB 1-1/4 =
r - AMBPS3005-3 [1
i BRASS
r AMBPS3005-0RE KNOB 1-1/4 ORE [1 W

Select all JPurchase from list JUpdate quantities

= Print shopping list
= Delete shopping list

Since you originally created the list, you've come back and added a couple of other items to
the list.

You are viewing your Shopping List to order more of the Amerock 1-1/4" Brass Knobs.

6. Click the checkbox at the beginning of the Amerock Brass knob line, item #AMBP53005-3,
to select it for purchase.
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BAER SUPPLY COMPANY

Shopping List: TEST-BaER

Select Image Item # Description Quantity Delete
' BACKPLATE =
r~ AMBRIOIL7-3  ppicHT BRASS H i

-
\ A KMNOB 1-1/4
- AMBPS3005-3 BRAZS

L
i

W

b
o ' AMBPEZ005-CORE KNOB 1-1/4 ORB

Select all JPurchase from list J Update quantities

= Print shopping list
= Delete shopping list

177

7. Now, that we've selected the product to order, click the Purchase from list button.

The Shopping Cart screen appears showing the knob you want to order.

Cart
Job Name: I only Ship Complete
PO #: I (Order will be held until all merchandise is available)

<< Continue shopping | Empty cart

Item # Pkg Qty | Job Ship Unit Ext
It S
Remove em Description Oty UM | Oty Bf0| Name | From | Price | Price
= » AMBRS3005-3
1 - KNOB 1-1/4 1 |Ea |1 o | OH |$0.7100| $0.71
' ! |5 BRAZS

Sub-Total:| $0.71

Click the SAVE CHAMGES button in order to save your changes,

At this point, you may now update the number of knobs you want to purchase or continue
shopping or just checkout.
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Order a Quantity Larger than One from a Shopping List

What do you do when you want to order more than “1” of a product using a Shopping List?

To make a purchase of a quantity more than one using the Shopping List, follow these steps:

1. Follow the steps in the above sections to view the available Shopping Lists.

Shopping List Mame:

After selecting a list to be shared, please click the UPDATE

Shared List Name

1 = Decorative Hardware

z [ Hinges & =lides

3 ~ Rev-A-Shelf

4 [+ Shop Supplies

5 ] Staples & Nails

B r TEST-BAER

button.

Date Saved
apr 2a, 2010
Apr 26, 2010
Apr 26, 2010
Apr 26, 2010
apr 26, 2010
May 19, 2010

Delete List
Delete List
Delete List
Delete List
Delete List
Celete List

2. Click the “TEST-BAER” list in the List Name column. The list appears.

TEST-BAER
Select Image Item # Description
BACKPLATE
r AMBRIDIL7-3 poreHT BRASS
-
r w AMBPS3005-3 KNOB 1-1/4
T BRASS
IS
r ’ AMBFRS3005-0RE KMOB 1-1/4 ORB

Select all JPurchase from list j Update quantities

= Print shapping list
= Delete shopping list

Quantity Delete

T

Do NOT change the Quantity field at this point in the Shopping List as it can create
confusion while ordering and, in some situations, cause you to accidentally order too many
of a product. It's best to add the item to the shopping cart and then update the quantity.
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3. Click the Select checkbox on the Amerock 1-1/4” Brass Knob line.

4. Click the Purchase from list button.

The Shopping Cart screen appears showing the order for the “1” knob.

5.

Cnly Ship Complete

Job Name: |
(Order will be held until all merchandise is available)

PO #: |

Empty cart

<« Continue shopping

Item # Pkg Qty | Job Ship Unit Ext
It L
HEDE em Description Qty 1 Qty Bf0 | Mame | From | Price | Price
= » AMBP53005-3
W - KNOB 1-1/4 1 |Ea |1 | OH [$0.7100( $0.71
(5 BRASS
Sub-Total: | $0.71

Click the SAME CHANGES button in order to save your changes.

Change the Qty field on the Shopping Cart to “36” and click the Save changes button.

The Shopping Cart is updated to reflect the change but your original Shopping List remains
unchanged with the “1” knob showing with a quantity of 1 ready for the next time that you

need to order this knob in a different quantity.

(art
Ll L

Only Ship Complete

Job Name: |
{Order will be held until all merchandise is available)

PO #: [

Empty cart

<< Continue shopping

Item # Pkg Qty Job Ship Unit Ext
It ]
Remove S Description Oty it e BfD | Name |From | Price | Price
= » AMBPS3005-3
- - KMOB 1-1/4 1 |Ea|[3e o |f OH  |$0.6000 | $21.60
|8 BRASS
Sub-Total; | $21.60

Cliclk the SAVE CHANGES button in order to save your changes,

You may now continue shopping or checkout.

Wiirth Baer Supply Company
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Create a Shopping List from the Shopping Cart

On yet another day, you add a few adhesives, caulks, and rags to your Shopping Cart to place an
order. These are items you purchase often and decide you'd like to make a saved Shopping List from

the products in this Shopping Cart.

The Shopping List functionality makes that an easy task as well.

To create a Shopping List from the contents of a Shopping Cart, follow these steps (These steps
assume you have already logged into your Wurth Baer Supply account and have already shopped for
and selected the products you want to buy):

Your Shopping Cart looks like this.

Job Name: I

PO #: |

-

<< Continue shopping | Empty cart

Cnly Ship Complete
{Order will be held until all merchandise is available)

Check out ==

Item # Pkg Qty | Joh Ship Unit Ext
Remove | Item Description oty um Qty Bf0| MName |From Price Price
| ®_= |TMFB3ONF-BG-G4
I 1 y 21186 COMNTACT
|
i E;E ADH BLUE/GRH | T | EA 1 o | IL | $98.6758| $95.68
. MZDS
87 340-25
o b
] RAG
l 25 | LB ||25 a OH 2.9210| $73.02
' ' UNELEACHED I ¥ ¥
- Z2o#
F&370-7
g . o -1 TITEBOMND II
i | i.ﬁ" DAREK BROWN 1 Ea (|5 u] I IL $139.4929 ($697 46
& | GLUE 5 GAL PAIL
MED3
i o DIl1s1z20
1 i achyLIcAaT< | 1 |cT]ls o | CH $3.2630| $19.58
i CALLK BROWN
i 4 a DI151350
] " BCRYLCAATH | 1 |CT||6 o | OH $3.2616 | $19.57
LF | CAULKE ALMOND
Sub-Total: |$905.31
Click the SAVYE CHANGES button in order to save vour changes.
Create or Add to shopping list, enter name:

1. At the bottom of the Shopping Cart, type the name “Adhesives” into the Create or add to
shopping list, enter name field.
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2. Click the Save button.

The screen changes and the Shopping List administration page appears with the
“Adhesives” list added to it.

Shopping List Name: |

After selecting a list to be shared, please click the UPDATE buttan,

Shared List Name Date Saved
1 r adhesives May 19, 2010 Delete List
z [v Decorative Hardware Apr 26, 2010 Delete List
3 "2 Hinges & =lides Apr 26, 2010 Delete List
4 = Rev-&-Shelf Apr 26, 2010 Delete List
5 "2 Shop Supplies Apr 26, 2010 Delete List
f v Staples & Mails Apr 26, 2010 Delete List
7 r TEST-BAER May 19, 2010 Delete List

3. Click the list named “Adhesives” in the List Name column.

The Adhesives Shopping List appears.

Wiirth Baer Supply Company Page 18 of 24 Last Revised: 2011-10-13



w WURTH

Adhesives
Select Image Item # Description Quantity Delete
3 _
r syaan.as  RAG UNEE-SL:P.CHED o =
& ACRYLIC/LATH
r i pligizo CAULK BROYWH [6 '
e
B ACRYLC/LATH
r i LI18130 CAULK ALMOND [6 '
'll-
o TITEBOMND II
r 'rﬁ'i FG370-7 DARK BROWH [s u
@l GLUE 5 GAL PAIL
Vo 21186 CONTACT
r EE TMFB3ONF-BG-G4 “40r Bl UE/GRI [1 u

Select all J Purchase from list j Update quantities

= Print shopping list
= Delete shopping list

All of the items from the Shopping Cart are saved to the new shopping list in the quantities
ordered.

Those items are still in the Shopping Cart but a copy of the cart is now a Shopping List for
you to order these same products again.

At this point, you can continue shopping, checkout, or modify the Shopping List.
The “Rags” on this Shopping List should be on a Shop Supplies list so you decide to
remove them from this list.

4. Click the orange trash can icon on the right side ( - ) of the Rags line item to remove

this line from the Shopping List.

The Adhesives Shopping List is immediately updated to reflect the change.
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select Image
= E
i
= E
i
—t
AT
g

=TT
i

» Print shopping list
» Delete shopping list

Adhesives

Item #

CI131z0

CI13130

FE370-7

I H:E TMFEIOMF-BG-G4
|

Select all JPurchase from list JUpdate quantities

Description

ACRYLIC/LATH
CALLE BROWH

ACRYLC/LATH
CALULE ALMOND

TITERBCOND II
DARK BROWH

GLUE 5 GAL PAIL

21186 CONTACT

ADH BLUE/GRM

Quantity Delete

T

5. Change all of the Quantity fields to “1” and click the Update quantities button.

This makes your base quantities of each product “1” so when they are added to an order,
there’s no confusion as to how many of an item is purchased. Your base quantities are a

minimum order quantity.

If larger quantities of a product are needed, make all changes to the quantity once you've

added an item to your Shopping Cart.

Wiirth Baer Supply Company
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Delete a Shopping List

If you find that one of your Shopping Lists is obsolete, you can easily delete it and create a new one.
To delete a Shopping List:

1. Login to the Wirth Baer Supply website.

2. Navigate to the Shopping Lists page by clicking on the Shopping List menu item.

3. Click the View list button to see the list of active Shopping Lists.

Shopping List Name: m

After selecting a list to be shared, please click the UPDATE buttan,

Shared List Name Date Saved
1 r adhesives May 19, 2010 Delete List
z v Decorative Hardware Apr 26, 2010 Delete List
3 "2 Hinges & =lides Apr 26, 2010 Delete List
4 v Fev-f-Shelf Apr 26, 2010 Delete List
5 v Shop Supplies Apr 26, 2010 Delete List
f v Staples & Mails Apr 26, 2010 Delete List
7 r TEST-BAER May 19, 2010 Delete List

4. Click the Delete List link on the right side of any list line to delete that list.

The list of Shopping Lists is immediately updated and the old list is removed from use. As
you can see, the Adhesives list is gone from the screen below.
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Shopping List
Shopping List Mame: I m

After selecting a list to be shared, please click the UPDATE button.

Shared List Name Date Saved
1 2 Decorative Hardware Apr 26, 2010 Delete List
z 2 Hinges & Slides Apr 26, 2010 Delete List
3 2 Rev-a-Shelf Apr 26, 2010 Delete List
4 2 Shop Supplies Apr 26, 2010 Delete List
5 2 Staples & Mails Apr 26, 2010 Delete List
5] r TEST-BAER May 19, 2010 Delete List
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Setup a Wirth Baer Supply Company Website Account

Setting up a Wirth Baer Supply Company Website account to be linked to a Wirth Baer Supply
Company account is a fairly simple task as well. To begin, follow these steps:

1. Open up the Wirth Baer Supply Company website, http://www.wurthbaersupply.com, in
your Internet browser.

2. Click the Register today! Link in the upper right corner of the website.

User ID: Password:
UY-BAER | |
Pazsword reminder | Register today

Quick Order Shopping List Quotes/Forms

You are directed to the registration confirmation screen.

Apply for an online account and receive special benefits!

iew current pricing
Track orders via Order Status
Create a shopping list for repeat ordering

-
-
-
« And much more!

All information will be kept strictly confidential. We will not communicate this information as part of a
mailing list.

Do you currently have an account with Baer Supply Company? (If not, call 1-800-285-2237 to
open one or you may click 'No’ to register a= a guest account.)

[ves] No

3. If you currently have an ordering account with Wiirth Baer Supply Company, click the Yes
button.

If you don’t currently have an account but would like to establish one, call 1-800-289-2237.

Or, if you don’t have a Wurth Baer Supply ordering account but would just like to register as
a guest, click the No button.

To use all of the Shopping Cart features, you'll need a Wuirth Baer Supply account and
account number so, the remainder of this document will address creating a website account
and linking it with an existing Wirth Baer Supply company account.

After clicking the Yes button, the Register today screen appears.

Wiirth Baer Supply Company Page 23 of 24 Last Revised: 2011-10-13



w WURTH

Items: 0 Total: $0.00

You must have an existing Baer Supply Company account in order to register online for a
Commercial Account.

* = Reguired

Company Name * I—
First Name * I—
Last Name * I—
Phone * I—
Email * I—
Baer Supply Account Number * I—

If you do not have a Baer Supply Account,
please call 1-800-289-2237 to apply for one
taday. Or, go back to the previous page and
register as a guest account.

How did you hear about our site? I

CUSTOMER ELECTRONIC ACCESS AGREEMENT ﬂ

This Customer Electronic Access Agreement ("Agreement") is made by
and between Baer Supply Company ("Baer"), an Illinois corporation,
and the undersigned Customer ("Customer").

1. Baer is implementing an Internet-based version of its catalog of
products, and is developing baersupply.com ("Website") so that Website LI

[T Check here to accept our Terms and Conditions.

If you experience any difficulty with the form above, please contact Baer Supply Company at
baercustomerservice@baersupply.com

4. Fill out all of the fields on the screen:

e Company Name

e First Name

e Last Name

e Phone

e Emall

e Wirth Baer Supply Account Number

¢ How did you hear about our site?

5. Read and accept our Terms and Conditions by clicking the Terms and Conditions

checkbox.

6. Click the Submit button.
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